
ATTENDANCE
INFORMATION 

Every school day counts and helping your child 
maintain at least 97% attendance ensures they stay 
on track with their learning, friendships, and personal 
development. Parents/carers who choose to register 
their child at a school have a legal duty to ensure their 
child attends regularly. The means attending every 
day the school is open, except in a small number of 
permitted circumstances such as genuine illness or 
authorised absence agreed in advance.



School
attendance and
safeguarding

We would like to remind parents/carers of our 
safeguarding procedures that are in place for children 
that do not attend school (due to illness, or any other 
reason).

If your child does not attend school, and we do not receive 
a reason why by 9am, a member of the safeguarding 
team may come to your home to ascertain why. This is 
called a 'safe and well check'.
 
If your child has been absent from school and does not 
return on the 3rd consecutive day, a safe and well check 
will be carried out by a member of the safeguarding team 
(regardless of whether or not you have informed school 
why your child is absent).

Please appreciate that we have a duty of care to the 
children who are a part of our school, and the 
safeguarding procedure is in place to make sure children 
are kept safe.

‘Your commitment to 
your

child’s attendance
is a commitment

to their future’



All absences must be reported by 9:00am each morning.
If your child is not in school and we haven’t received a
reason for their absence, a phone call will be made to
follow up.

Please ensure you contact the school office by phone or email before 
9:00am to avoid unnecessary concern.

How can I report
my child’s absent
from school?



Our non-
attendance
checklist

Important note: If your child is linked to a Notice
to Improve or Notice to Improve warning,
medical evidence must be provided for each day
of absence for it to be authorised. If medical
evidence is not received, the absence will be
recorded as unauthorised.



What will be
accepted as
evidence

NHS GP Health Record - View your GP health record - NHS
Evidence relating to your child’s ongoing illness, medical
appointments, x-rays/scans, prescribed medications, etc., 
can be found via the link provided. 
You can view this information by registering your child for 
access to their NHS GP Health Record.
This may be requested to support any ongoing periods of 
absence.



Lateness
All late arrivals must be signed in using the 

Inventry system in the Reception Foyer.
Frequent lateness may result in an 

attendance meeting/notice to improve.

A late start can lead to a lost opportunity. Let's make every 

morning count. Our gates open at 8:40am and the register is 

taken at 8:50am.



Warning notice  issued = attendance at 95% - 90% (At risk of becoming 

persistently absent)

Notice to improve = 90% (around 19 school days missed) Persistently 

absent. 

Attendance meeting = Below 90% and not improving 





Attendance 
Team

Pupil Engagement and Attendance Lead

Mrs Sowden

Senior Administrator

Mrs Stevenson 

Family Support Worker

Mrs Vincent

Please contact our attendance team if you 
require any support. 
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